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I. POLICY 
 
As authorized by the Louisiana Department of State Civil Service Rule 6.16.2, the Southeast 
Louisiana Flood Protection Authority - East (SLFPA-E) and its constituent Levee Districts of 
Orleans Levee District, Lake Borgne Basin Levee District and East Jefferson Levee District 
(henceforth referred to as “SLFPA-E”), may utilize individual pay adjustments to address issues 
with retention, pay compression, performance of additional duties and recruitment into 
difficult-to-fill positions.  This SLFPA-E policy supersedes previously approved Optional Pay 
Adjustment policies at the constituent Levee Districts. 
 
II. PURPOSE 
 
The purpose of this policy is to ensure uniform guidelines and criteria for the granting of 
optional pay adjustments for SLFPA-E that are in compliance with State Civil Service Rules and 
ensure appropriate compensation to employees who meet eligibility requirements. 
 
III. APPLICABILITY 
 
This policy, once approved by the State Civil Service Commission, will apply to all permanent 
classified SLFPA-E employees.  The respective Appointing Authorities of SLFPA-E’s constituent 
Levee Districts will be bound by this policy and shall not establish an optional pay adjustment 
policy of their own.  
 
IV. ELIGIBILITY 
 
Permanent classified SLFPA-E employees with a current PES of at least "Successful" or 
equivalent are eligible for optional pay adjustments if they fall within one of the four 
categories defined below: 
 
1. Matching a job offer (retention): 
 

a)  An optional pay adjustment of up to 10% base pay adjustment may be granted to aid 
SLFPA-E in retaining an employee who has an outside job offer when his/her loss would be 
detrimental to SLFPA-E or when he/she would be difficult to replace. The optional pay 
adjustment is to allow the SLFPA-E to counter the outside pay offer and retain the 
employee. 







a)  The agency Human Resources Director/Manager will review, on a fiscal year basis, 
turnover statistics and recruiting difficulties. 
 
b)  Data gathered by the Human Resources Director/Manager will be presented to the 
Appointing Authority and a determination made with regard to offering up to a 10% base 
pay increase to employees hired into these jobs upon attainment of permanent status. 
 

IV. LIMITATIONS/RESTRICTIONS 
 
1. Optional pay adjustments may only be granted to permanent classified employees who 
have a current PES rating of at least "Successful" or equivalent. 
 
2. Optional pay adjustments are subject to available funding. 
 
3. Optional pay adjustments may only be granted by the Appointing Authority and in 
accordance with this optional pay adjustment policy. 
 
4. Optional pay for an individual employee for any one or a combination of reasons including 
retention, pay compression, additional duties and recruitment, shall not exceed 10% in a 
single fiscal year. Optional pay shall not exceed 15% base pay increase within three 
consecutive years for the performance of additional duties. 
 
5. Optional pay adjustments shall not duplicate payments received pursuant to any other pay 
rule. 
 
6. In accordance with State Civil Service Rule 6.16.2, optional pay adjustments for employees 
whose rate of pay is below their pay schedule/level maximum may be made as either a lump 
sum payment or a permanent addition to the employee's base salary. Employees at pay 
schedule/level maximum are not eligible for base pay increases and may receive only a lump 
sum increase; however, lump sum increases for employees at range maximum cannot be 
granted in consecutive years regardless of reason for the adjustment. 
 
V. RESPONSIBILITIES 
 
1. Human Resources: 
 

a)  In the case of optional pay adjustments for retention, recruitment, pay compression and 
performance of additional duties, the Human Resources Director/Manager shall ensure that 
all criteria for the optional pay adjustment are fulfilled (i.e. amount requested is 
appropriate; the employee has permanent status and has at least a current "Successful" or 
equivalent PES evaluation; and verifying that the employee has not received a pay increase 
under another Rule for the same reason; or that a detail or reallocation is not a more 
appropriate measure; all Civil Service Rules are followed, etc.) 
 








